[Tpunoxenne Ne 2 K U3BEUICHUIO O
IPOBEICHUH 3aIPOCca KOMMEPUYECKHX
IIPENI0KEHUN

TEXHUYECKOE 3AJIAHUE

Ha OKa3aHUe YCIyT 110 OPraHU3aluy U IPOBEICHHUIO CEMUHApPa 110 TEME:
«Pa3paboTka cTpaTeruu pocta ¥ pa3BUTUsI KOMIAHUN»

HaumenoBanue
TpedOBaHUI

Coaep:xkanue TpedOBaHMIT

O0mme BONpockl

3aka3uuk

KupoBckmii oOmactHOW (OHI TOMJIEPKKHA MaJOT0O H  CPETHETO
MIpeNPUHUMATENbCTBA (MUKPOKPEAUTHAS KOMIIAHMSI)

HaunmenoBanue
OKa3bIBAEMBIX YCIYT

VYcnnyru no opraHuzanyy U IpoBEASHHUIO CEMHUHApa 110 TEMeE:
«Pa3paboTka cTpaTerum pocra U pa3BUTHs KOMIAHUW» (Jajiee —

yCIIyTH)

1.3.

MecTto oka3zaHus yCcIIyr
(MecTo poBeaeHUS
CEMHUHapa)

Hentp «Moit Ou3Hec», pacmonararomimiicss mo azapecy: Kuposckas
obnacts, r. Kupos, JlunamoBckuit mpoesn, 1. 4 (2 atax).

[Ipn w3MeHeHWM MecTa TPOBEICHUS MepONpusATHs VICHoTHUTENb
00s13aH  OCYIIECTBUTH TOJOOP ¥ COTJACOBaHHE C 3aKa34MKOM
MOMENICHHS, pacrojararomerocs B ropoae Kupose, ans mpoBeneHHs
MEpOTIPUATHS. MeponpHusaTHEe JTOHKHO TPOBOJUTHCS B TIOMEIICHHH,
MIPUTOHOM JUTSI TPOBEJICHUS TIOTOOHBIX MEPONPHUATHI 10 CAaHUTAPHO-
SMUJIEMHOJIOTHYCCKAM M TEXHHYCCKUM TPEOOBAaHUSAM, B TOM YHCIIC:
Hajuuue paboyero MecTa AJsl KaXJI0r0 Y4aCTHHKA MEPONPUITHS (CTOJ
U CTyl WM CTYJI C THIONUTPOM); HAIMYUE TEXHUYECKHX CPEJCTB,
MO3BOJISIIOIIMX ~ CHOHKEPY  BOCIPOU3BOAUTH  ayJUOBU3YAIbHYIO
nHpopManuo (MHUKPO(OHBI, 3BYKOBas ammaparypa, KOMIIBIOTEp WU
HOYTOYK, BHIICONIPOCKTOP, 93KpaH, KIWKep, (IumyapT WM JI0CKa
(MenoBast WUIM MarHUTHO-MapKepHast).

OO0s13aTesIbHO HaNMYME TMpecc-BojUla Wi posl ana «Moi OuszHec»
(mpenocraBiseTcs 3aKa3uyruKoOM).

Ucnonnutens o00s3aH oOecneyuTh MPOBEIECHUE MEPONPUSTHS B
COTJIACOBAHHBIX C 3aKa3uMKOM MOMEIIEHUSAX C COOTBETCTBYIOUIUM
000pyTOBaHUEM.

1.4.

Cpok okazaHHs yCIyT

C JaThl 3aKJIKOYCHHUA OOTOBOpa MO IMOJIHOI'O BBIIIOJHCHHSA CTOPOHaAMHU
CBOHX 00513aTEJILCTB I10 JOTOBOPY

1.5.

Jlata u Bpems
MIPOBEJCHUS CEMUHApa

UI0JIb — CEHTA0ph 2024 rona.

KonkpeTHas mata u BpeMs IIPOBEICHUS CEMUHApa COTJIACOBBIBAIOTCS C
3aka3uyukoM B TeueHue 7 (ceMu) pabouMx JHEHW C JaThl 3aKIIFOUYCHHS
JOTOBOpA.

1.6.

dopmaT ceMuHapa

CemuHap npoBOAMTCA B PEXHMME PEATbHOTO BPEMEHU B TeueHue |
(ogHoro) aus. IIpooKUTENBHOCTh CEMUHAPA JOJIKHA COCTaBISTh HE
MeHee 3 (Tpex) 4acoB Oe3 yueTa BpeMEHH, BBIICICHHOTO Ha MEPEPHIBHI.
Cnukep ydacTBYeT B CEMUHApe OYHO, TO €CTb IIyTEM JIMYHOIO
NPUCYTCTBHUSL B JaTy U BpeMsl MPOBEACHUS MEPOIPUATUS 110 MECTY
npoBeJeHus cemuHapa. CilylmaTeln CEMHHapOB MOTYT y4acTBOBAaTh B
MEPONPUATHIX OYHO MM B OHJAlH-popMmaTe. YuacTue ciymatenaei B
OHJIalH-(hopmaTe oOecreynBaeTcsi IOCPEACTBOM MOJKIIOUEHUS ¢
MOMOIIbIO  BHJICOKOH(EPEHI[-CBSI3U  HMJIM  AHAJIOTHYHBIX CPEICTB
BHJICOCBSI3U C IIPUMEHEHUEM MH(POPMAIIMOHHO-
TENEeKOMMYHUKaMOoHHON cetu «MHTepHeT». B ciyuae nposeneHus
MeponpusTHii B OHJaiiH ¢opmare HMcrmomHutens coriacyer ¢
3aKa3uuKoOM OHJAWH-TUIATOPMY A HPOBEACHUS MEpPONPUSATHH ¢
BO3MOKHOCTBIO OJHOBPEMEHHOIO MNOJKIIOUeHHs He MeHee 50




(matunecaru) ciymareneil. McnonnuTtens obecrieunBaeT HalUYME Ha
CeMHMHapax  KBAIM(DUIMPOBAHHOTO  TEXHHUYECKOTO  CIICIUAIINCTA,
OTBETCTBEHHOTO 3a IOJKIIOYEHHUE CIIyHIaTeNeil 1Mo BUACOKOH(EPEHII-
cBsi3u  (omyaiiH-QopMar ydacTus), a TaKKe 3a  yIOpaBJCHHE
o0opynoBaHueM  BUACOKOH(EpEHI-CBSA3M  (MPE3CHTAlMOHHBIM U
3BYKOBBIM 000PYZIOBaHHEM) BO BpeMsI MPOBEACHUSI CEMHHAPOB.

1.7.

KomnuectBo 1 00peM
OKa3bIBAEMBIX YCIIYT

KonuuecTBo oka3zpiBaembix yeiyr — 1 eqununa (1 yciyra).
O0beM 0Ka3bIBaEMbIX YCIIYT:
- MOATOTOBKA MPOTPaMMbI IIPOBEICHHUS CEMUHAPA,
- IPUBJICYEHUE U PErUCTpaLMsl YIaCTHUKOB CEMUHAPA;
- IpUBJICYEHUE CIIUKEpaA (CIIMKEPOB) U MOJEPaTOPa;
- nH(OpPMAIIMOHHOE COIIPOBOXKACHNE CEMUHAPA;
- OpPTraHU3aLMOHHO-TEXHUYECKOE COTIPOBOKICHIE CEMUHAPA;
- hopMHupoBaHUE OTYEeTa (OTYETHBIX JOKYMEHTOB) 00 OKa3aHHBIX

ycIyrax.

1.8.

TpebGoBanus k
YCJIOBUSIM OKa3aHUs
YCIIYT.
BzanmoneticTeue ¢
3aKa3unKoOM.

WcnonHuTtens Ha3HauaeT COTpPYAHMKA M3 4YHCIA MpeJIcTaBUTENEH
WcnonHuTenst 0OTBETCTBEHHOTO 32 B3aUMOJEUCTBUE C 3aKa3uyMKOM I10
OpraHM3alMl M MpPOBEICHUIO ceMuHapa. JlaHHbIE OTBETCTBEHHOIO
corpynauka (®UMO, xkoHTakTHBI TenedoH, aapec dSIEKTPOHHOMN
nouThl) McnomHuTtens mpeacTaBiseT 3akazuyuky B TeueHue 3 (Tpex)
pabounx [HEN ¢ JaThl 3aKIOYeHHs J10ToBopa. (OTBETCTBEHHBIN
COTpynHUK  McnonmHuTtenss  B3aUMOJECUCTBYET C  3aKa3uuMKOM
(paboTHukamu  3aka3yWka) TO JIFOOBIM BOMpOCaM B  paMKax
OpraHM3alMi M IPOBEJICHUS CEMHMHapa, B TOM YHCIE Y4YacTBYET B
pabounx BCTpedax, COBELIAHUSAX, B3aUMOJICHCTBYET C ydaCTHUKaAMU
MEpONPUATHS, & TaKKe OTBEYaeT 3a ONEPAaTUBHOE pEHIEHUE BCEX
BOIIPOCOB [0  OPraHU3alMd U  IPOBEACHHUI0  MEPOIPUATHS.
OTBETCTBEHHBIN COTPYIHUK Ucnonuurens obecrieunBaeT
PEruCTpALMIO YYACTHUKOB, B TOM YHCJIE€ KOHCYJIBTAI[UI0 YYACTHUKOB B
YacTU PpETUCTpallid Ha CEeMHHap, cOOp U 3aloJIHEHHE aHKET
YYaCTHUKAaMU MEPOIPUATHS, 3arpy30K IMPE3ECHTALUI CIUKEPOB.
HUcnonnutens  MOXKET  HA3HAUYUTh  HECKOJBKO  OTBETCTBEHHBIX
COTPYIHHUKOB C Pa3J€JI€HUEM 30H OTBETCTBEHHOCTH Ka)0r0.

Bce cornacoBanusi ¢ 3aka3uMKOM MIPOXOJAT IO 3JIEKTPOHHOM MOYTe:
cpp@kfpp.ru.

Ucnonnutens wunHdopmupyer 3aka3zyuka O XOJ€ OKa3aHUS YCIYT,
y4acTBYET B OOCYXICHHH MPOMEKYTOUHBIX U KOHEYHBIX PE3yJbTaTOB
OKa3aHHBIX YCIYI, BBIINOJIHSAET KOPPEKTHPOBKY IPEICTABISAEMbIX
pe3yabTaTOB C YYETOM PEKOMEHAAINM U TpeOoBaHMN 3aKa3zyuKa.
HcnonnuTens BopaBe MPUBJIEKATh JAJI OKa3aHUS YCIYr TPETbUX JIUI
(coucnonuuTenei), MpH H3TOM OCTAaBasICh OTBETCTBEHHBIM TMEpe/]
3aka34rKoM 3a oKazaHue ycuyr. McmomHutens opranusyer paboTy H
OTUIATy YCIYT TPEThUX JIUI] 32 COOCTBEHHBI CYET.

HcnonnuTens HE BIpaBe UCIOJIB30BATh MATEpUANbI, MMOJTYYEHHBIE OT
3aka3zuuKa JJis 1eJiel, He CBSI3aHHbIX C OKA3aHUEM YCIyT, YKa3aHHBIX B
1.1.2 HacTOsIIEro TEXHUYECKOT 0 3aaHus, 0e3 cornacus 3aKa3uuka.

IIporpamma ceMuHapa

Conepxxanue
MIPOrPaMMBbI

Hcnonnurens obecneunBaeT pa3pabOTKy MpOrpaMMbl CEeMHHApa,
KOTOpas JJOJKHA COCTOSITh U3 CIEAYIOIIMX TEMAaTHUECKUX OJIOKOB:

- CTpaTETUYECKOE MJIaHUPOBAHHUE;

- QHAJIU3 BHEIIHETO OKPYXKECHMUS;

- aHanu3 cOOCTBEHHOI KOMIIaHUH;

- CTPATETUYECKUE PELICHHUS.

Ilo cormacoBaHmio ¢ 3aKa3uyuKOM nporpaMmma MOXCT OBbITh M3MCHEHA
/W JOIIOJTHCHA MHBIMH TEMAaTHYCCKUMH OJIOKaMH.




Ucnonuutens B Teuenune 7 (ceMu) pabouux JHEW ¢ AaThl 3aKIIOYCHUS
JIOTOBOpA IPENOCTaBIseT 3aKa3uWKy Ha COIVIACOBAHUE IIPOEKT
MpOrpamMMbl CEMUHApa ¢ YUETOM TEMaTHYECKUX OJIOKOB, YKa3aHHBIX B
HACTOSIILIEM ITYHKTE, BKJIIOYAIOIIUI B ce0s1: CTPYKTYpY, TEMBbI, TANMUHT,
®UO crniukepa (CIIUKEPOB).

3akazyuMKk B TedeHHe 2 (AByX) pabouMx JAHEW paccMaTpuBaeT U
COTJIaCOBBIBAET porpamMmmy ceMuHapa, IIPEJICTaBICHHYIO
Ucnonuutenem. Ilpu Hanmuuy 3amedyanuil 3akazuumka K IporpaMme
cemuHapa Mcnonnutens B TeueHue 1 (oHOro) paboyero JHs TOJDKEH
HAIpaBUTh 3aKa3YUKY JOpabOTaHHYIO IPOTPaMMy CEMUHApa.

2.2.

dopmar nporpaMmsl

dopmar 6JI0KOB IPOTPaMMbI CEMUHApa!

- JIGKIMS CTIMKEpa, COMPOBOXKAAEMas MPEe3eHTAINeH, ¢ MPUMEHEHUEM
pa3IUUHBIX (HOPM MPAKTUIECKOTO OOYUCHHS;

- IPaKTHYECKOE 3aHSTHE;

- OTBETHI CIIUKEpa Ha BOMIPOCHI yYACTHUKOB CEMHHAPA, TOCTYTUBIIIHE B
TEUYEeHNE CEMUHAapa,

- OTBETHl CIUKEpPa Ha BOMPOCH], IOCTYIUBIIMNE OT YYaCTHUKOB
CEeMHMHapa M0 OKOHYAHWH MPOBEACHUS TOCIEIHETO OJIOKa MPOrpaMMbl
CeMHHapa.

CornacoBaHHasi ¢ 3aKa34lMKOM IporpaMMa CeMuHapa JO0JKHA ObITh
peanm3oBaHa CIUKEPOM (CIIMKepamMH) Ha OCHOBE COBPEMEHHBIX
WHHOBAIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN U CPEICTB OOyUYCHHS,
aKTHUBHBIX METOJIOB BEJICHUS 3aHATHH, COBPEMEHHBIX METOJIUK C
HETIOCPEICTBEHHBIM WCTIOJIh30BaHUEM Pa3INIHBIX bopm
MPaKTUYECKOr0 00yueHUsl, TAKUX KaK:

- 1IeJIeBbIe KOHCYAbTAIUH (KaK TPYIIOBbIE, TaK U UHAWBUIyaJbHBIE);

- IEMOHCTpalus ¥ 0TpabOTKa MPUEMOB U TEXHUK B YIPaKHEHUSX;

- IEMOHCTpallUsl CIIELHMATUCTOM CBOETO MacTepcTBa WU CBOEro
TMOHUMaHHMS MPOOJIEMBI B TIPaKTUUYECKOU (HopMmeE;

- aHAJIM3 KOHKPETHBIX CUTYaIuil (KeHCcoB);

- poJieBbIE I€TIOBBIE UTPHI;

- CUTYallMOHHOE MOJICTMPOBAHUE U T.II.

Ucnonnutens obecrieyMBaeT MOATOTOBKY U COTJIACOBAHUE C
3aKa34rKoOM IMpe3eHTAIMH, UCIIOJIb3yeMOIl CIIMKEpOM (CIHMKepaMu) Ha
ceMHUHape.

[Io pesynpraTam paboTel coukepa (COMKEpPOB) Ha CEeMUHape
CIIyIIaTeIH JOJIKHBI NPUOOPECTH TEOPETUYECKUE U MPAKTUYECKUE
HaBBIKHU T10 TEME CEMHHApa.

Y4acTHUKHA CEMHUHAPOB

KomanuectBo
YYaCTHUKOB U IIeJieBast
ayIuTOpuUs

HcnonHuTenb caMOCTOATENBHO OCYILECTBIISET IOUCK YYaCTHUKOB
CEMHUHApPOB U NPHUTJIALICHUE YYaCTHUKOB CEMUHAPOB.

Hcnonnurens obecnieynBaeT yqacTue B CEMUHApE:

He MeHee 45 (copoka msiTM) yYYaCTHHUKOB, U3 HHX He Menee 10
(necaTn) GuU3NYECKUX JIML, 3aHHTEPECOBAHHBIX B Havaje
OCYLIECTBJICHHS NMPEeIANPUHAMATENbCKON NeATEeJbHOCTH, a TAK Ke
He MeHee 35 (TPUAUATH NATH) CYOBEKTOB MAaJIOr0 U CpeAHEro
NpeANpPUHAUMATENbCTBA, 3apETUCTPUPOBAHHBIX HA  TEPPUTOPHUU
Kuposckoit obnactu (manee — cyowektsl MCII), sBastommxcs
cyobektamu MCII B cootBerctBUH ¢ DeaepalbHbIM 3aKOHOM OT
24.07.2007 Ne 209-®3 «O pa3BUTHM MajJOro U CPEAHETrO
npeanpuHumarensctBa B Poccuiickoit ®enepannn. CeeneHus o
cyobexkre MCII nomkHbl copepkathest B EnnHOM peectpe cyOBEKTOB
Majoro M CpenHero mnpeanpuHumarensctBa Ha caiite ®HC PO
https://rmsp.nalog.ru/.

Hcnonaurens 00s3aH caMOCTOSITEIBHO MPOBEPSATh HAJIMUUE CBEICHHM
o cyosexkre MCII (moreHnmaibHOM ydacTHHMKE ceMHHapa) B EnunHom



https://rmsp.nalog.ru/

peecTpe CyObEKTOB MAJIOTO U CPEIHET0 IMpeANPHHUMATEIHCTBA.
LeneBas ayauropus: Qpu3HUECKUe JIMIA, 3aMHTEPECOBAHHBIC B Hadaie
OCYLIECTBJICHUS IPEIIIPUHUMATEIBLCKON EATEIbHOCTH, PYKOBOIUTEIN
cyobekroB MCII, pykoBoauTeNn MOApa3aefeHHd, TPyNn U OTIEIOB,
PYKOBOJIUTENIH TPOEKTOB, CIIEUATHCTHI CyobekToB MCII.
Hcnonnurens 00s3aH HE TPHUBIEKATh K YYaCTHIO B CEMHHApaXx,
OTKa3blBaThb B y4yacTUW B cemuHapax cyObekram MCII, kotopsle
coctoAT ¢ McnosHurenem B OJHOW IpyNIE JIMI] B COOTBETCTBUU C
@enepanbHbM  3ak0HOM 0T 26.07.2006 Ne 135-d3 «O 3amure
KOHKYPEHLIUI».

3.2.

Perucrpanus
Y4aCTHUKOB

1. Ucnonautens  oOecreynBaeT  AIEKTPOHHYIO  PETHUCTPAIUIO
YYaCTHUKOB CEMHHApPOB B HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOH
cetu «MutepHer» uepe3 Yandex Forms. Ilo cormacoBanuio c¢
3aka3zunkoM (opma OHJIAHH-pEruCcTpalid MOET ObITh H3MEHEHA.
Ccpimka  HA  DIIGKTPOHHYIO — PETHUCTpPAIlMIO  pa3MemlaeTcs  Ha
odpuimanpbHoM caiite 1eHTtpa «Moit Ou3Hec» — MoiiOuzHec-43.pd.
OTBETCTBEHHOCTh 3a COOMIOJIeHHe TpeOOBaHUU JICUCTBYIOIIETO
3aKOHOJATENbCTBA B YacTH o00paboTku (B TOM uyucie cbopa u
pacrpocTpaHeHus) MePCOHATBHBIX TAHHBIX YYACTHUKOB MEPOTPHUSTH
Hecer  Hcnomnutens. OneKkTpoHHas dopma  peructpanuu
MOTEHIMATBHBIX YYaCTHUKOB CEMHHApOB JOJDKHA ObITh pa3paboTaHa
HcnonuauTenem TakuMm oOpa3om, YTOOBI BBEJICHHBIC IaHHBIEC YUaCTHUKA
OBUTM TOCTYIHBI UCKITFOUUTENFHO 3aka3uuky u McnomHuTenmo (B TOM
YHUCJIe HE OTPAXKAJHCh IS MyOJIMYHOTO 0003PEeHMS), a TAKXKe TIeperaya
BBE/ICHHBIX YYAaCTHUKOM TMEPCOHAIBHBIX JaHHBIX OCYILECTBIISIACH
3aka3zunky W McrmonHWUTEN0 TONBKO TOCHE Jadd corjacus Ha
00paboTKy MepCOHANbHBIX JAHHBIX U O3HAKOMJICHUS IOJIb30BATENS C
MOJIUTUKON 00paboOTKMU MepcoHaNbHBIX AaHHBIX. [loje cormacus Ha
00paboOTKy TMepCOHAIbHBIX JAHHBIX JIOJDKHO  COJEpP)KaTh  BCIO
HeoOXomuMyr0 HWHGOPMAIMI0O B COOTBETCTBUH ¢ DeaepaabHbIM
3akOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX TaHHBIX.

2. Ilocne cozmaHust ANEKTpPOHHOM peructpanuu VcnoaHurens B
TeueHue 1 (OAHOrO) MAHS MPEAOCTABISIOT 3aKa3uuKy JOCTYN K
AJIEKTPOHHOM PETUCTpAallMd YYaCTHHUKOB Ha MEPOINPHUSTHE B BHJE
CCBUIKU Ha OHJIalH-Ta0IHILY, COJIePIKaLIYIO CIIUCOK
3apEruCTPUPOBAHHBIX JIMI, I[JIAHUPYIOIIUX MPUHATH YydacTue B
MEpPOIPUSITUH.

3. Ucnonnurensb OCYILIECTBIISIET MOHUTOPUHT  3JIEKTPOHHOM
pEerucTpalMi TOTEHIHAIbHBIX YYaCTHUKOB CEMHHApOB, a Takke
OCYILIECTBIISICT BEJCHHE €IUHOM 0aszbl YYaCTHUKOB M (PUKCUPYET BCE
NEepCOHANbHBIE JaHHbIC, 3alOJIHIEMbIE MPH pPETHCTpaluu, B Qopme
tabnuusl (popmar Excel). McnomHuTens eXeqHEBHO aKTyalH3UPYET
0a3y JaHHBIX MOTEHIIMAIBHBIX YYACTHUKOB CEMHHAPOB.

4. VUcnonuurtens oOecreyrBaeT 3aroJIHEHHWE M TOANKCAaHHE AaHKeT
ydyacTHUKaMU Meponpusituid 1o ¢opMe 3aka3uMka 10 Hadyana
cemuHapoB. [Ipu ygactuu B MeponpusiTUsIX B OHIAH-(OopMaTe MOTYT
OBITH TIPEJICTABJICHBI CKAH-KOMUU aHKET.

5. B oM nmpoBeaeHus cemuHapoB VcmonHUTENh OpraHu3yeT
PETUCTpAIMIO YYACTHUKOB IO MECTy MPOBEAEHHsSI CEMHHApOB (IIpu
OYHOM y4yacTHH cCiymaTeneil cemuHapoB). B mpenBapurenbHO
MOJITOTOBJICHHBIX PETUCTPALMOHHBIX (hopMax (CHUCKaX Y4aCTHHKOB)
CTaBATCA TMOANUCH TPUOBIBIIMX y4yacTHUKOB. Ilo OkoHYaHHM
ceMHHapoB VcronHuTens mnepenaeT 3aka3zyMKy perucTpaliOHHBIE
(hopMbI (CTIUCKHU YYACTHUKOB) JIUII, IPUHSBIINX Y4acTHE B CEMHUHapax
B OYHOM (opmare.




Cnukepbl 1 MOAEPaATOPBI

4.1. | KonnuecTBo criukepoB | McnosnHuTeNnb NpuBIEKaeT K y4acTUIO He MeHee 1 (0JHOro) crukepa u
Y MOJIEPAaTOPOB He meHee 1 (omHoro) mopaeparopa. Crnukep OJHOBPEMEHHO MOXKET
BBICTYIIAaTh B KAYECTBE MOAEPATOPA.
4.2. | TpeboBanus K TpeGoBanus K CIUKEPY.

CIHKepaM U
MoJiepaTopam

Crukep MOHKEH HMMEThb BBICIIEE WM CpelnHee Mpo(ecCHOHAIbHOE
oOpa3oBanue U 00MaaaTh KBadHHUKaNKUeH, HEOOXOIUMOU IS
NPOBE/ICHUSI CEMUHapa II0 COOTBETCTBYIOIIECH Teme. B kadecTBe
MOJITBEPKICHUS KBATM(UKAIIUHN TIPEJICTABIISIOTCS COOTBETCTBYIOIINE
JTOKYMEHTHI (IUIUIOM O BBICIIEM WJIM CPEJHEM MpPO(HecCHOHAIEHOM
00pa3oBaHUM M HE MEHEE OJHOI0 M3 CJEAYIOIIHUX JOKYMEHTOB:
cepTUdHKAT, JOKYMEHT O  TMOBBIIICHWH  KBaIMpuKamuum  /
MEPENnoAroTOBKE U T.II.).

Criukep JO0KEeH UMETh OTBIT Y4acThsl B aHAJOTHYHBIX MEPOTPUSTHIX
(ceMHHapBl, TPEHUHTH, MAcTep-KJIacChl, 00ydaroInue MpOeKTbl U JIp.)
He MeHee 2 (AByX) JIeT 1O 3asBJIECHHOW TeMe B KayecTBe Crukepa. B
Ka4ecTBE MOJITBEPXKICHUS OIBITA IPECTABIISIIOTCS PEKOMEHIaTelIbHBIC
MUChMa, OJaroJapCTBEHHbIE THCbMa, OT3BIBBL, IPE3ECHTAIMOHHBIC
MaTepHallbl, UCIOJb3yeMble Ha AHAJOTHYHBIX MEPOTIPUSATHSIX, HHBIC
JOKYMEHTHI.

TpebGoBanus Kk MOaEpaTOPY.

MogepaTtop  ceMHUHapa  JOJDKEH  BBITIONHITH  KOOPAWHAIIHIO
MEPONPUATHS BO BPEMsI €TO MPOBEACHUS: MPEICTABICHUE CITHKEPOB,
BEJICHWE JHCKYCCHH (B TOM 4YHCJE B 4YaTe), repeaada ClIoBa MEXITy
CITUKEpOM (CITUKEpaMH) U y4aCTHUKAMHU.

Crnukep (crukepsl) U MOJAEpPATOp MOJKHBI IMOANCPKUBATH JIEIOBOM
CTWJIb B OJICKIE U ATHKY JEJIOBOTO OOIICHHS Ha MPOTSHKEHUU BCETro
MEpPOTIPUSATHSL.

CoriacoBanue crMkepa U MojepaTopa.

Hcnonuautens B Teuenue 3 (Tpex) pabovux AHEH C JaThl 3aKITIOUCHUS
JIOTOBOpa MPEJOCTaBIseT 3aKa3uuKy Ha COIJIACOBaHHME KaHIUIATYPY
CIUKepa U KaHIUAATYpy MoOJepaTopa, a Takke CIeAyIolue
JOKYMEHTBI B OTHOLICHHUH MPEICTABICHHBIX KaHAUIATYD:

- pe3roMe CIUKepa;

- JOKYMEHTBI, MOATBEPKAAIOIINE KBATU(PUKAIUIO (JTUILIOM O BBICIIEM
WIH cpelHeM MpodecCHOHATBHOM O0pa30BaHMM U HE MEHEEe OJHOTO
U3 CJIENYIOIIUX JTOKYMEHTOB: CepTHU(HUKAT, JOKYMEHT O TOBBIIICHUU
KBATH(HUKALIMHK / TIEPETTOATOTOBKE U T.I1.);

- IOKYMEHTBbI, MOATBEP)KJIAIOUINE OMNBIT y4yacTHE CIOUKepa B
AQHAJIOTMYHBIX  MEpONPHUATHSAX  (peKOMEHJAaTelbHbIE  IMHUCHMA,
O5aroJJlapCTBEHHbIE MUCHhMA, OT3BIBBI, MPE3CHTAMOHHBIE MaTEPHAIIbL,
UCIOJIb3yeMble Ha aHAJIOTUYHBIX MEPOTIPUSTUSX, UHBIE JOKYMEHTHI);

- corjlacue CIIMKepa, Mojieparopa Ha oO0pabOTKy MepCOHANbHBIX
JTaHHBIX 1o Qopme 3aka3zuuka (oQopMmisieTcs M IOANUCHIBACTCS
Ka)XJIbIM MTPHUBJIEKAEMbIM CIIUKEPOM, MOAEPATOPOM).

B cnydae HecoryacoBaHusi 3aKa3uMKOM KaHIUAATYp CIIUKEpa W/WIH
Mojnepatopa McnonmHurtens B TedeHue 2 (IByX) paboumx JHEH
HampaBiseT 3aKka3uuKy HOBBIE KaHAMJATYpbl CIHKepa W/WIH
MojJiepaTopa C TPHJIOKEHHEM JOKYMEHTOB, IOATBEPKAAIOLINX
KBaJIM(PHUKAIIMIO W OMNBIT paboThl CIUKEpa, 3aJeiiCTBOBAHHOIO B
CeMMHape, corjacuii  CHoukKepa, MojepaTopa Ha  00pabOTKy
MEPCOHATILHBIX JAHHBIX.

Wcnonnurens B TeueHue 2 (AByX) pabouymx JHedl C  JaThl
COTJIACOBAHUS KAHAUAATYPHl CIHMKepa MpeJACTaBIseT 3aKa3zuuKy
coriacue Ha 00pabOTKy NEpCOHAIBHBIX JaHHBIX, pPa3peIIeHHbIX
CyObEKTOM NEepPCOHAIBHBIX AAHHBIX JJsl pacHpOCTpaHeHus 1o ¢gopme




3aka3zuMka, TOJINUCAHHOE CIHKEpPOM, I LeJeld pa3MelleHHe
3aka3uukoM HHGOpPMAIMM O TMPOBOAMMOM  MEPONPUATHH  HA
oduIHaTEHOM caiite 3aka3zuuka B UH(POPMALIMOHHO -
TEJIEKOMMYHHUKAIIMOHHOHN ceTn «/HTepHeT» M aKkayHTaxX 3aka3yHhKa B
COLIMAJIBHBIX CETSIX.

5. | MudopmanmoHHoe CONPOBOKICHHE CEMUHAPA
5.1. | AHoHCHpOBaHUE B Teuenne 10 (mecsitn) pabouux AHEH ¢ JaThl 3aKIIOUYEHHUS JOTOBOpA
ceMUHapa Wcnonnurens corjacyer ¢ 3aka3uMKOM aHOHC MEpOIpUsATHs (IIOCT B

BUJae WHQPOPMAIMM O MPOBOJUMOM MEPONPHUATHH U aQuIILy
MEPOIIPHSTHSI), TOCBSIICHHBI TPOBOANMOMY CEMHUHAPY C IEIbIO
AHOHCHPOBAHMSI  CEMHUHapa W  TPHUBJICUCHUS  MOTCHIIUAIBHBIX
YY4aCTHUKOB, B TOM 4YHCIIe I pasMemeHus wuHdopmamuu o
MIPOBOJIMOM CEMHHApE B WH(POPMAITMOHHO-TEICKOMMYHUKAITHOHHOM
cetu «MIHTEpHETY.

[Toct 0 mpoBOAMMOM CeMHUHApPE BKITIOYAET:

1. 3aronoBok (0JIHO MPETIOKEHHE).

2. Texct nmomkeH OBITH COAEPKATEIBHBIM. MHHHMATBHBIA 00BEM
TekcTa — 1 THIC. MEYaTHBIX 3HAKOB.

3. O06s3arenbHO yKa3aTh B TOCTE JATy MPOBEACHUS CEMUHApa, TEMY
cemuHapa, ®.M.O. u peranmmu chnvkepa, OpraHu3aropa CEMHUHApa
(3aka3zumka), TpeOOBaHMA K YJaCTHHUKAM, KpaTKOE COJEpKaHUE
CeMHUHapa.

4. Tekct moJpKeH OBITh HAIMCAH JIMTEPATYPHBIM PYCCKHM SI3BIKOM JUIS
WCIIOJIb30BaHUS B HWH(POPMAIMOHHO-TCIIEKOMMYHHUKAIIMOHHON CEeTH
«MHTEepHETY, 6€3 TPaMMaTHYECKUX U (PAKTUIECKUX OIIHOOK.

Aduma cemuHapa nopkHa OBITH paspaboraHa lcnomnutenem B
COOTBETCTBUU C OpeHaOykoM «Moi Ou3Hec» W aJanThpoOBaHa s
pasMmemieHuss  Ha ~ calte  3aka3umka B WH(OpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «MHTepHeT» M akKayHTax 3aKa3yuka B
COILIMAJIbHBIX CETSX.

3akazuuk mpenocraBisier McmomauTeno OpeHnOyk «Moi OuszHec» B
AJIEKTPOHHOM BHJI€ JUTsl pa3pabOTKH apuIllkd MEPONIPUSATUS B TeueHue 1
(omHOTO) pabouero AHS € AaThl MOJydyeHus 3ampoca Vcnonanurens, HO
HE paHee 3aKII0YEHHS 10T0BOpa.

Ucnonnurtens  oOecrnieunBaeT  MPOJABMKEHHE  HMHPOpPMAIMH O
IPOBOJAMMOM CEMHUHApEe B COIMAIBHBIX CeTsX. KomnyecTBO aHOHCOB B
conuansHOii cetn «BKonTakte» — He MeHee 3 (Tpex) B pa3HBIX
TEMaTHUYECKHUX coo0IIecTBax (TpyIax) /Uiy JHYHBIX CTPaHHIIAX.
TpeGoBanus k cooOuiecTBam (rpynmnam) W/WiIH JIMYHBIM CTPaHHIIAM B
conuansHOi cetn «BKoHTakTe»: KOIMYECTBO MOAMHCYUKOB — HE
meHee 3 000 uyemoBek. TemaTuka cooOmiecTBa (TPYIIbBI) JOJDKHA
COOTBETCTBOBATh TEME CEMUHApA.

AHOHC, JaThl BBIXOJIOB AHOHCA, a TaKXKe MEpPeYeHb TEMATHUYECKUX
coobmiecTs (Tpynmn) W/WAM JUYHBIX CTPAHUI] MPEABAPUTEIHHO
COTJIACYIOTCS ¢ 3aKa3uHuKOM.

Bce pexiiamuble MH(QOpPMAIIMOHHBIE TOCTHI JOJDKHBI COMPOBOXKAATHCS
xaurerom #HaunpoekTMCI Dy, «#Moiibusnecy, «#Moiibuznec43».

B anoHce B 00s3aTensHOM MOPSIIKE TOJDKHA OBITH YKa3aHa CIeyromIas
nnpopmanus: «MepornpusiTue peanuszyercst eHTpoM «Moii 6u3Hec» B
pamMKax  HalMOHAJIBHOTO npoektra  «Maioe u  cpenHee
MIpeANPUHIMATEIECTBO u MOJITIePKKA WHIUBUAYAIbHON
MpeANPUHUMATEIBCKO M WHUIUATUBBDY, MHUIUUPOBAHHOTO
[Ipesungentom Poccun. Ha aduie momkeH ObITh pa3MelieH JOTOTHIT
HaIMOHANILHOTO TMpoekTa «Masoe u cpefHee MpeanpuHUMAaTeNbCTBA U
MOJJIEP’)KKA WHIVMBUAYATLHON MPEANPUHUMATEIHCKON HHHUIIUATUBBIY,




JIOTOTHII IIeHTpa «Moii 6uzHecy.

5.2.

Orpanuydenus K
Pa3MELLIEHUIO PEKJIaMbl
WUcnonaurens

He nmomyckaercs peknama ycnyr VCHoOMHUTENS W/WIM TPETHUX JIHIL,
pa3MelieHne JIOroTuma, (GUPMEHHOTO CTWIIS, (PUPMEHHOTO XEITera,
(GUPMEHHOTO  HAWMMCHOBAaHUS B  PEKIAMHO-UH(POPMAIIUOHHBIX,
MPE3EHTAIIMOHHBIX MaTepHaliaX, pa3JaTOYHBIX W JIIOOBIX JPYTHX
MaTrepuanax, CBSI3aHHBIX C MPOBEICHHEM CEMHHApa, B TOM YHCIE B
pPEKIaMHBIX MaTepHaliaX, HAIIPABJISIEMBIX 10 3JICKTPOHHOU MTOYTE W/WIIN
WHBIM JJICKTPOHHBIM KaHaJIaM CBS3U MOTEHIIUAIBHBIM YIaCTHUKAM.

Ot4eTHan AOKYMECHTAaNUA 00 OKa3aHHBIX ydiayrax

Cpok u BUA
MIPEIOCTABJICHUS

B Teuenmne 5 (msaTm) paboumx QHEW C JAThl MPOBEICHHS CEMHUHApPA
WcnonHuTens npeaocTaBiisieT 3aKa3uyuKy:

- oT4eT 00 OKa3aHHBIX YCIyrax B OyMa)XHOM BHUZE, MOJIHCAHHBINA
HUcnonuurenem;

- aKT CHAYU-TIPUEMKH OKa3aHHBIX ycIyr mno Qopme 3aka3zuuka
B 2 (IBYX) 9K3eMIUIsApax, MoaAnucanHbIid Mcronautenem;

- CUET Ha OIuIaTy ychayr, cuet-gakrypy (s miarensiukoB HIC).

Bce  oruerHble = JOKYMEHTHl  JOJOKHBI  OBITh  TOJIHUCAHbBI
YIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JMIIOM VcrnonHurtens u 3aBepeHsbl
nevarbio (mpu Hanuyuu). Konun 10KyMEHTOB AOKHBI OBITH 3aBEPEHBI
MOANKCHIO YHNOJHOMOYEHHOro juia VcnonHurenss u medatsio (pu
HaJIUIHN).

6.2.

TpeboBanus k oTyeTy
00 OKa3aHHBIX yCIyrax

OTueT 00 OKa3aHHBIX YCIYTax JIOJDKEH COJIEPIKATh:

- IporpamMMy CEMHHapa,;

- aduiry ceMuHapa;

- CKpUHIIIOTHI CTPaHUI] B HH(MOPMAIIMOHHO-TEICKOMMYHUKAITMOHHOM
cetn «MIHTEpHET» C aHOHCAMU O CEMHHAPE B COLUATBHBIX CETSX;

- peecTp yJ4aCTHUKOB MeponpusaTus 1o ¢opme 3akazurnka B OyMaKHOM
BHJE, TOANUCAaHHBIM lcrmomHuTENeM, M B JJIGKTPOHHOM BHJIE B
dopmate xIsx/xIs mocpeacTBaM HampaBIeHUS HA SJICKTPOHHYIO IMTOYTY;
- peructpanioHHbple  (GOpMbI  (COUCKH) C TOAMHCIMH YYaCTHHKOB
MepOnpUsITHS (IIPU OYHOM y4aCTHH);

- aHKeThl  YYaCTHHKOB  Meporpustuss 1o  (opme 3aka3dmka,
TIOITMCAHHBIC YITOJITHOMOYCHHBIMH JIMIIAMU YYaCTHUKOB MEPOTIPUSITHSI,
Y CKpEIUICHHBIC TIeYaThio (IPU HAJTUYHN ),

- hoTomMaTepuaibl ¢ MPOBEACHHOTO ceMUHapa (B KOJIMYECTBE HE MEHEE
5 (matu) nBeTHBIX (poTorpaduii).
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